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QUYET PINH

Vé viéc ban hanh Quy ch’é' thue hién dan chi co sé
tai Co quan H¢i Thong ké tinh Phu Tho

BAN THUONG VU HOI THONG KE TINH PHU THQ

Cén cir Quyét dinh s6 2347/QD-UBND ngay 28/9/2015 ciia Chu tich UBND
tinh Pht Tho vé \{iéc cho Phép thanh 1ap Ho1 Thong ké tinh Phu Tho;

Can cu Quyet dinh s6 2688/QD-UBND ngay 05/11/2015 cua Chu tich UBND
tinh Pha Tho vé viéc phé duyét Diéu 1€ Hoi Thong ké tinh Phi Tho;

Can cu B0 luat lao dong nam 2012;

Can cur Nghi dinh 60/2013/ND-CP ngay 19/6/2013 cua Chinh phu quy dinh
chi tiét khoan 3 diéu 63 cua Bo luat Lao dong 2012 vé thuc hién Quy ché dan chu
& co so tal noi lam viéc;

Xét dé nghi ciia Thu ky - Chanh Van phong Hoi Thong ké tinh Pha Tho,

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché thuc hién dan chu tai
Co quan Hdi Thong ké tinh Pha Tho”.

Piéu 2. Quyét dinh nay co hiéu lyc thyc hién tir ngay ky.

Piéu 3. Thu truong Co quan Hoi Thépg ké tinh Phtt Tho, Thu ky - Chéanh
Van phong Hoi, cac Thu truong va tap thé nguoi lao dong thude Co quan Hoi
Thong ké tinh Pha Tho ¢6 trach nhiém thyc hién Quyét dinh nay./.
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QUY CHE DAN CHU O CO SO TAI NOI LAM VIEC

(Ban hanh kém theo Quyét dinh s6 07/OD-BTV ngay 26 thang 11 nam 2015
cua Ban Thuong vu Hoi Thong ké tinh Phu Tho)

3 Chuong I
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi va déi twong ap dung

1. Quy ché nay quy dinh ndi dung quy ché dan chii & co sé va hinh thirc
thuc hién dan chu tai Co quan Hoi Théng ké tinh Pha Tho (sau day viét gon la Co
quan).

2. Bdi tugng 4p dung Quy ché nay 1a Thu truong Co quan; Ban chép hanh
Cong doan Co quan; ngudi lao dong 1am viéc theo hop dong lao dong tai Co quan.

Piéu 2. Quy ché dan chii ¢ co sé tai noi lam viéc

1. Quy ché dan cha ¢ co sé tai noi lam viéc 1a nhiing quy dinh quyén va
trach nhiém cta nguoi lao dong, Thu truong Co quan, Ban chap hanh Cong doan
vé cac ndi dung nguoi lao dong duoc biét, duge tham gia y kién, duoc quyét dinh,
duoc kiém tra, giam sat va cac hinh thirc thyc hién dan chu & co s¢ tai noi lam
viéc.

2. Quy ché dan chu & co s tai noi 1am viée duoc thuc hién thong qua hinh
thire ddi thoai tai noi 1am viéc, Hoi nghi ngudi lao dong va cac hinh thure thuc hién
dan chu khac.

Piéu 3. Nguyén tic thue hién quy ché dan chii co sé tai noi lam viée

1. Thu truéng Co quan phai ton trong, bao dam cac quyén dan chu cua
nguoi lao dong tai noi lam viéc; quyén dan chu duogc thuc hién trong khuon khd
phap luat thong qua quy ché dan chu cia Co quan.

2. Co quan xay dung va thyc hién cong khai, minh bach quy ché dan chu &
co sO tai noi 1am viéc nham bao dam quyén va loi ich hop phéap cua ngudoi lao
dong, Thu truéng Co quan va Nha nudec.

Piéu 4. Nhirng hanh vi cAm khi thwe hién dan chi tai noi lam viée

1. Thyc hién trai cac quy dinh cua phap luat.

2. Xam pham an ninh quéc gia, trat ty an toan xa hoi, xam pham loi ich ciia Nha
nudc.

2



3. Xam pham quyén va loi ich hop phap cia ngudi str dung lao dong va nguoi
lao dong.

4. Tru dap, phan biét ddi xir voi ngudi tham gia d6i thoai, ngudi khiéu nai,
to cdo.

) Chuong 11 .
NOI DUNG QUY CHE DAN CHU O CO SO TAI NOI LAM VIEC

Piéu 5. Nhirng ndi dung Thi truéng Co' quan phai cong khai cho ngwoi
lao dong trong Co quan dwgc biét va hinh thirc cong khai

1. NOi dung phai cong khai

- Phuong huéng, ké hoach hoat dong, ké hoach dau qtu: tung nam cua Co
quan, cua tung don vi thanh vién, cua phong, ban, b phén, t6, doi; cac chu truong

16n vé thay ddi phuong thirc quan ly, hoat dong; tinh hinh thyc hién ké hoach cong
tac, hoat dong tai chinh, phan phéi loi nhudn, tién lvong, tién thudng cua Co quan.

- No1 quy, quy ché, quy dinh cia Co quan, cua tung don vi thanh vién, bao
gdm: Quy ché to chirc va hoat dong; quy ché tao ngudn thu va quan 1y, sir dung
kinh phi, tai san cong; Quy ché Thi dua, khen thuong, ky luat;...

- Tinh hinh thyc hién cac ché d¢, chinh sach hop dong, sir dung lao dong,
trg cap thoi viée, trg cép mét viéc lam, ddo tao, dao tao lai, boi dudng chuyén
mon, nghi¢p vy, tay nghé, tién lvong, tién thuong, khau trir tién luong, bao hiém
x4 hoi, bao hiém that nghiép va bao hiém y té cho ngudi lao dong.

- Viéc trich l1ap va str dung quy khen thudng, quy phuc 191, cac quy do ngudi
lao dong dong gop.
- Trich ndp kinh phi Cong doan, dong bao hiém xa hoi, bao hiém y té, bao
hiém that nghiép.
- Cong khai tai chinh hang ndm ciia Co quan vé cac ndi dung lién quan dén
nguoi lao dong.
- Diéu 1¢ cua Hi.
2. Hinh thire cong khai
- Thong bao thong qua Van phong, cac ban, don vi phap nhan thugc Co
quan (sau day goi chung la cac tap thé nhd) theo tung quy.
- Thong bao thong qua ban tin ndi bo hodc bang van ban, giri dén timg
nguoi lao dong theo tirng tap thé nho.
- Thong bao thong qua hop giao ban (dinh ky hang thang) va thong qua d6i
thoai gitta Thu truong Co quan, Ban chap hanh cong doan va nguoi lao dong.
- Niém yét cong khai ¢ nhitng dia diém thuan loi tai Co quan.
- Théng bao qua Ban chap hanh cong doan (3 thang 1 1an).
- Thong bao tai Ho1 nghi ngudi lao dong hang nam.
) Diéu 6. Nhirng ndi dung, hinh thirc ngwoi lao dong dwoc tham gia ¥
kién



1. Noi dung ngudi lao dong tham gia y Kién
- Viéc xay dung hoic sira ddi, bd sung ndi quy, quy ché, quy dinh phai cong
khai tai Co quan.

- Cac giai phap tiét kiém chi phi, nang cao nang sut lao dong, an toan lao
dong, bao v¢€ moi trudng va phong chéng chay no, cai thién diéu kién lam viéc,
sap xép bd tri lao dong

- Nghi quyét hoi nghi nguoi lao dong.

- Quy trinh, thu tuc giai quyét tranh chap lao dong, xtr Iy ky luat lao dong va
trach nhiém vat chat.

- Cac ndi dung khéc lién quan dén quyén va nghia vu ctia ngudi lao dong .

2. Hinh thirc ngwoi lao dong tham gia ¥ kién

- Chu yéu thong qua Hoi nghi nguoi lao dong, hoi nghi trién khai cong tac
tai cac tap thé nho va Hoi nghi ngudi lao dong toan Co quan.

- LAy y kién truc tiép ngudi lao dong, do Thu truéng Co quan hodc cong
doan thuc hién.

- Tham gia ¥ kién tai cac cudc hop, hoi nghi trong Co quan.

Diéu 7. Nhitng ndi dung va hinh thirc nguoi lao dong quyét dinh

1. Noi dung nguoi lao dong quyét dinh

~ -Ky két hop d6ng lao dong, thuc hién hop dong lao dong, stra ddi, bo sung,

cham dut hgp dong lao dong theo quy dinh cua phap luat.

- Théng qua nghi quyét hoi nghi nguoi lao dong.

- Cac ndi1 dung khac theo quy dinh cua phap luat.

2. Hinh thirc ngwoi lao dong quyét dinh

- Péi voi hop dong lao dong, nguoi lao dong tu quyét dinh nhitg ndi dung
thoa thuin bang van ban.

- Théng qua Nghi quyét bang biéu quyét tai Hoi nghi nguoi lao dong.

- Biéu quyét tai cac cudc hop, hoi nghi trong Co quan.

Diéu 8. Nhitng ndi dung va hinh thirc nguoi lao dong kiém tra, giam sat

1. Noi dung nguoi lao dong kiém tra, giam sat

- Thuc hién ké hoach hoat dong, cong tac cua Co quan va cua timg tap thé
nho.

- Thuc hién hop déng lao dong va cac ché @6, chinh sach dbi véi nguoi lao
dong theo quy dinh ctia phap luat.

- Thyc hién cac ndi quy, quy ché, diéu 1¢ cua Hoi, cta Co quan.

- Trich 1ap va st dung quy khen thudng, quy phuc loi, cac quy do ngudi lao
dong dong gop.

- Trich ngp kinh phi Cong doan, dong bao hiém x3 hoi, bao hiém y té, bao

hiém that nghiép.



- Tinh hinh thi dua, khen thuong, ky luat hang nam; két qua giai quyét khiéu
nai, to cao va tranh chap lao dong.

2. Hinh thirc ngwoi lao dong kiém tra, giam sat

Théng qua to chirc cong doan Co quan hodc qua viéc phan anh, kién nghi,
khi€u nai, t0 cao theo quy dinh cua phép luat.

‘ ' Chuong ITI ‘
HINH THU'C THUC HIEN DAN CHU TAI NOI LAM VIEC

Pieu 9. To chirc doi thoai tai noi lam viéc

La viéc trao doi truc tiép gitra Thu trudng Co quan véi ngudi lao dong hoic
giita Ban chdp hanh Cong doan véi Thu trudng Co quan nhim chia sé thong tin,
tang cuong sy hiéu biét gitta Thu truéng Co quan va ngudi lao dong ngay tai noi
lam viéc cua Co quan.

Piéu 10. T chirc Hoi nghi ngudi lao dong

La cudc hop c6 t6 chirc do Thu trudng Co quan chu tri to chirc hang nim c6
su tham gia ctia ngudi lao dong va Ban chap hanh Coéng doan Co quan nham trao
d6i thong tin va thyc hién cac quyén dan chi cho ngudi lao dong.

Piéu 11. Céc hinh thirc thwe hién dan chi khac

Thong qua cac hinh thirc dd dugc qui dinh trong qui ché nay, cu thé 1a: Hinh
thirc cong khai (khoan 2 diéu 5); nguoi lao dong tham gia ¥ kién (khoan 2 diéu 6),

nguoi lao dong quyét dinh (khoan 2 diéu 7), nguoi lao dong kiém tra, giam sat
(khoan 2 diéu 8).

) Chuwong 1V
TO CHUC THUC HIEN

Piéu 12. Thu trudng Co quan c6 trach nhiém chu tri, phdi hop véi Ban chip
hanh Céng doan Co quan td chire thuc hién tot Quy ché nay.

Pi¢u 13. Thu truong Co quan, Ban Chép hanh Céng doan Co quan,Thu
truong tap thé nho thudc Co quan va ngudi lao dong trong Co quan cé trach nhiém
t6 chure thue hién Quy ché nay./.



