TONG CUC THONG KE CONG HOA XA HOQI CHU NGHIA VIET NAM

CUC THONG KE TINH PHU THQ Doc lap — Tw do — Hanh phuc
S6: 576 /QD-CTK Phi Tho, ngay 31 thang 12 nam 2009
QUYET PINH

V/v thanh Iap Ban chi dao thye hién Quy ché din chi trong
hoat dong ciia Cuc Thong ké tinh Phu The

CUC TRUONG CUC THONG KE TINH PHU THQ

Can ctr Quyét dinh s6 70/QD-TCTK, ngay 20 thang 01 nim 2004 cta Tong
cuc trudng Téng cuc Théng ké vé Quy dinh chtrc nang, nhiém vu, quyén han va co
cau t6 chuc cia Cuc Thong ké tinh Phii Tho;

Cin ct Nghi dinh s6 71/1998/ND-CP ngay 08/9/1998 cua Chinh phi ban
hanh Quy ché thuc hién dan chu trong hoat dong cua co quan,

Xét dé nghi ctia Trudng phong Phong T6 chire - Hanh chinh,

QUYET PINH:

Piéu 1. Thanh lap Ban chi dao thuc hién Quy ché dan chu trong hoat dong
ctiia Cuc Thong ké tinh Phti Tho gém céc 6ng ba giit chirc vu sau day:

1. Cuc truéng Cuc Théng ké tinh Pha Tho: Trudng ban;

2. Chu tich Cong doan co sé Cuc Théng ké: Pho trudng ban;

3. Truong phong phong To chirc - Hanh chinh: Uy vién thuong truc;

Piéu 2. Quyét dinh ndy co hiéu luc ké tir ngay ky.

Piéu 3. Truong phong Phong T chirc - Hanh chinh, Chu tich cong doan va
cac 6ng, ba co tén tai Piéu 1 clng toan thé can bo, cong chirc, lao dong do Cuc
Théng k& quan 1y chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: = o
- Nhur diéu 3; CUC TRUONG

- Luwu: VT, TCHC.

Nguvé n'Huy Luong



TONG CUC THONG KE CONG HOA XA HOQI CHU NGHIA VIET NAM

CUC THONG KE TINH PHU THQ Doc lap — Tw do — Hanh phuc
S6: 577 /QP-CTK Phu Tho, ngay 31 thang 12 nam 2009
QUYET PINH

Ban hanh Quy ché thye hién dan chi trong hoat dong
cua Cuc Thong ké tinh Phu Tho

CUC TRUONG CUC THONG KE TINH PHU THQ

Can cir Quyét dinh s6 70/QD-TCTK, ngay 20 thang 01 nim 2004 cta Tong
cuc trudng Téng cuc Théng ké vé Quy dinh chtc nang, nhiém vu, quyén han va co
cau t6 chuc cua Cuc Thong ké tinh Phti Tho;

Cin ct Nghi dinh s6 71/1998/ND-CP ngay 08/9/1998 cua Chinh phi ban
hanh Quy ché thuc hién dan chu trong hoat dong cua co quan,

Xét dé nghi ctia Trudng phong Phong T6 chire - Hanh chinh,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché thyc hién dan chu trong
hoat dong ctia Cuc Théng ké tinh Phii Tho.

Piéu 2. Quyét dinh ndy co hiéu luc ké tir ngay ky.

Piéu 3. Trudng phong phong Té chire - Hanh chinh, thu truéng cac don vi
thudc, truc thude va todn thé can bo, cdng chic, vién chic, lao dong do Cuc Thong
ké quan 1y chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn: s
- Nhu diéu 3; CUC TRUONG
- Cong doan co s¢ Cuc; .

- Lwu: VT, TCHC.

Nguvén H'uy: Lwong Ng



TONG CUC THONG KE CONG HOA XA HOQI CHU NGHIA VIET NAM
CUC THONG KE TiNH PHU THQ Doc 1ap — Tw do — Hanh phuc

QUY CHE
Thue hién dan chii trong hoat dong ciia Cuc Théng ké tinh Phii Tho
(ban hanh kém theo Quyét dinh s6 577/0P-CTK ngay 31 thang 12 nam 2009
ciia Cuc trwong Cuc Thong ké tinh Phii Tho)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1. Muc dich

Ban hanh Quy ché thyc hién dan chu trong hoat dong cua Cuc Théng ké tinh
Phi Tho (sau day viét gon 12 Quy ché Dan cha) nham phét huy quyén 1am chu cua
can bo, cong chire, vién chire, nguoi lao dong gop phan xdy dung co quan trong
sach, virng manh, xay dung d6i ngii can bo, cong chic, Vién chtrc, nguoi lao dong
c¢6 du pham chat, ning luc, 1am viéc ning suét, chat luong, hiu qud; ngan chan va
chéng tham nhiing, 14ng phi, quan liéu, phién ha, sach nhiéu; hoan thanh tét nhiém
vu cua tirng don vi thudc, truc thudc, cling nhu ctua toan Cuc Théng ké tinh Phu
Tho (sau day viét gon 1a Cuc).

Picu 2. Poi twong ap dung

Can bo, cong chuce, vién chie, nguoi lao dong do Cuc quan ly, st dung va
tra luong, tra cong (sau day viét gon 12 can bg, cong chrc).

Piéu 3. Nguyén tic thue hién Quy ché Dan chi

1. Phat huy quyén 1am chu cua cén b9, cong chure gin lién v6i viée bdo dam
su 1&nh dao cua Cap iy Pang, chinh quyén, chap hanh nguyén tac tap trung dan
cha, thuc hién ché do Thu truong va phat huy vai tro cua cac t6 chirc doan thé:
Cong doan, Poan Thanh nién Cong san Hd Chi Minh, Hoi Cyu chién binh.

2. Dan chu trong khudn khé quy dinh cua Hién phap va phap luat; phat huy
dan chi, dong thoi kién quyét xu ly nhitng hanh vi lgi dung déan chu dé vi pham
Hién phap, phap luat, xam pham quyén ty do dan chi, can trd viéc thi hanh cong
Vu cua can bg, cong chuec.

R _ Chuwong II
DAN CHU TRONG NOI BO CUC

Muc 1 )
TRACH NHIEM CUA CUC TRUONG

Pi¢u 4. Thue hién ché @9 thi truwéng
Cuc trudng quan 1y va didu hanh hoat ciia Cuc theo ché d6 Thu trudng, chiu
trach nhiém trudc phap luat va trude Tong cuc truong Tong cuc Thong ké veé toan



b hoat dong cua Cuc va viée thi hanh cdng vu ciia can bo, cong chirc thudc quyén
quan ly theo quy dinh cua phap luat.

Piéu 5. Trach nhiém trong cong tac chi dao, diéu hanh Cuc

1. Hang thang, Cuc trudng t6 chirc hop giao ban cong tac thang véi cac noi
dung chinh sau:

a) Thong béo y kién chi dao caa Lanh dao Tong cuc Théng k&, cia UBND
tinh Pht Tho vé c6ng tac chi dao, diéu hanh cac nhiém vu, cong tac thudc linh vuc
Théng keé trén dia ban tinh noi chung, trong pham vi Cuc ndi riéng;

b) Lang nghe béo cao giai quyét cong viéc cua Truong cac phong, ban, bo
phan thudc, truc thude Cuc; tiép thu, giai thich cac y kién dong gop trong cudc hop
giao ban hang thang;

c) Két ludn, chi dao cap trudng cac phong, ban, bo phén thudc, truc thude
Cuc giai quyét cac van dé chuy@n mén va cac van dé co lién quan dén chirc ning,
nhiém vu cua Cuc.

2. Pinh ky, sau thang, nam, Cuc trudng chu tri cudc hop dé xem xét, danh
gia viéc thuc hién cac Nghi quyét ciia Pang, nhiém vu, két qua cong tac cua Cuc,
cua tirng don vi thudc, truc thuéc Cuc; néu nhirng thanh tich da dat duogc, nhitng
cng viéc con ton tai, han ché; chi rd nhirng nguyén nhan ton tai va dé ra cac giai
phap nham phat huy quyén 1am chi cta can b, cong chire; khic phuc té quan liéu,
ctra quyen tham nhiing, lang phi, lam that thoat ngan sach, tai san cong va nhimng
mat con yéu kém vé cong tac to chirc, can bg, vé viéc thyc hién nhiém vy, ké
hoach, phép luat, chinh sach, ché do, ndi quy, quy ché cua co quan.

3. Céc cudc hop so két, tong két cua Cuc phai c6 mit cac thanh phan sau:

a) Lanh dao Cuc;

b) Cép trudng cac don vi thudc, truc thudc Cuc;

¢) Céc thanh phan khac do Cuc trudong quyét dinh.

4. Chi dao xdy dung, ban hanh va cdng b cong khai Quy ché 1am viéc va
cac quy dinh ndi bd khac cia Cuc theo quy dinh cua phép luat.

Pic¢u 6. Ting cwrong vai trd va hoat dong ciia Ban Thanh tra nhan dan

1. Cuc truéng phdi hop chit ché vai BCH Cong doan, Kién toan va tao dicu
kién dé Ban Thanh tra nhan dan thuc hién vai trd va chirc ning caa minh theo quy
dinh cta phap luat vé Thanh tra nhan dan, qua d6 phat huy quyén va nghia vu cua
can bo, cong chirc trong viéc tham gia kiém tra, gidm séat céc hoat dong, nang cao
hiéu qua cong tac cua Cuc.

2. Cuc trudng thong bao cho Ban Thanh tra nhan dan vé cac ché do, chinh
sach va nhitng thong tin can thiét khac c6 lién quan dén quyén lgi, nghia vu cta
can bg, cong chirc.

3. Cuc truéng yéu cau cac don vi, ca nhan thudc quyén quan 1y cung cap kip
thoi, dﬁy du cac thong tin, tai liéu lién quan dé Ban thanh tra nhan dan thuc hién
nhiém vu giam sat.

4. Cyc trudng xem xét, giai quyét kip thoi cac kién nghi cua Ban thanh tra
nhan dan theo quy dinh cua phap luat; thong bao cho Ban thanh tra nhan dan két
qua giai quyét khiéu nai, t6 cdo, viéc thuc hién phap luat vé dan chu co so; hd tro



kinh phi, phuong tién dé Ban thanh tra nhan dan hoat dong c6 hiéu qua theo quy
dinh cta phap luat.

Piéu 7. Quan Iy, sir dung, dao tao can bd, cong chirc

1. Cuc trudng thuc hién quan ly, phan cong nhiém vu cho cac don vi thudc,
truc thudc Cuc.

2. Cép truong cac don vi thudc, truc thude Cuc €6 trach nhiém phan cong
nhiém vu cu thé cho timg can bd, cong chirc thudc quyén quan 1y; béo cdo Cuc
truong viée lap ké hoach dao tao, boi dudng, thuc hi¢n céac ché @6, chinh sach ddi
Véi can bd, cong chirc do minh quan 1y.

3. Hang nam, Phong T6 chtic - Hanh chinh c6 trach nhiém tong hop, lap ké
hoach vé dao tao, bdi dudng can b, cong chirc ciia toan Cuc, béo céo Cuc trudng
phé duyét. Sau khi Cyc trudng phé duyét phai thong bao cho cac don vi biét va to
chire thyce hién ké hoach.

4. Pinh ky séu (06) thang va nam, Phong T chic - Hanh chinh béo céo Cuc
treong tinh hinh thuc hién ké hoach bién ché, diéu dong, dé bat, khen thuong, ky
luat, thuc hién ché d6 nang bac luong, nang ngach, thi tuyén va cac ché do chinh
sach ddi voi can bo, cong churc trong toan Cuc.

Piéu 8. Panh gia can bd, cong chirc

1. Hang nam, Cuyc trudng thuc hién tryc tiép danh gia dbi voi cac Pho Cuc
truong, cép truong cac don Vi thudc, truc thudc Cuc. Chi dao céip trrong cac don vi
thuc hién danh gia ddi voi can b, cong chirc do minh quan 1y, chi rd va dé ra cac
giai phap nham phat huy quyén 1am chu cia cén bo, cong chuec, khic phuc té quan
liéu, ctra quyen tham nhiing, sich nhiéu va nhimg y€u kém trong viéc thuc hién
nhiém vu, ké hoach, phap luat, chinh séch, ché dd, noi quy, quy ché cua Cuc.

2. Viéc danh gia dinh ky hang nim d6i voi can bd, cong chirc dugc tién hanh
nhu sau:

a) Can bo, cong chirc viét ban tir nhin xét cong tac vao Phiéu danh gia cong
chire theo quy dinh; ddi v6i can bd, cong chirc 13nh dao, ngodi nhirng muc trong
phiéu danh gia, con phai danh gia viéc chi dao, didu hanh ciia minh trong nam.

b) Cac don vi t6 churc cudc hop, danh gia can bg, cong chirc cua don vi minh
b&o céo Cuc truong (qua PhOng T6 chirc - Hanh chinh), trude 20/12 hang nam.

) Cuc truong ghi y klen danh gia can bo, cong chirc vao Phiéu danh gia
cong chirc va thdng bao tryc tiép cho can bo, cong chirc biét; can bo, cong chirc co
quyén phat biéu ¥ kién vé danh gia cua Cuc trudng d6i voi ban than minh.

3. Pénh gia dinh ky hang ndm dugc luu trong hd so can bd, cong chic.

Pi¢u 9. Ling nghe y kién, phan anh, phé binh va kién nghi ciia can bd,
cdng chire

Cuc truong phai thuong xuyén ling nghe ¥ kién, phan anh, phé binh cia can
bo, cong chirc va khong dugc ¢ hanh vi trd dap ddi voi can bo, cong chirc da gop
y, phé binh minh. Khi can bg, cong chirc dé nghi duoc gip thi Cuc trudng sap xép
thoi gian gap dé truc tiép trao ddi véi can bo, cong chirc.

Pi¢u 10. V& cong khai tai chinh, sir dung hiéu qua, tiét kiém tai san,
kinh phi dwoc cip



1. Quy dinh 3 vé sir dung tiét kiém, hiéu qua tai san, kinh phi dugc cép;
thyc hién ding cac quy dinh vé cong khai tai chinh, vé mua, sim cac thiét bi,
phuong tién va cac tai san theo quy dinh cua phap luat.

2. Thuc hién cdng khai phan bé chi tiéu ¢ lién quan dén tai chinh, t6 chirc,
nhan sy va cac viéc co lién quan dén tai chinh theo quy dinh cia phap luét.

3. Phong T chirc - Hanh chinh dinh ky 6 thang va nim, bao cdo Cuc trudng
vé tinh hinh st dung tai san cua co quan Cuc; Ké toan truéng bao cdo Cuc trudng
tinh hinh thu, chi cac ngudn kinh phi duoc cép theo du toan duoc giao hang nim (6
thang mot 1an hodc theo y@u cau); tinh hinh sir dung nhién liéu cho 6 t6 va phuong
tién ky thuat cua co quan Cuc.

Pi¢u 11. Phong ngira, ngiin chin hanh vi tham nhiing, giy 1ang phi

1. Trong pham vi nhiém vu, quyén han cta minh, Cuc trudng thuc hién cac
bién phap phong ngira, ngan chan va xir Iy cac hanh vi tham nhiing; kién quyét xu
ly nguoi co hanh vi tham nhiing, gdy lang phi; chiu trach nhiém theo quy dinh cta
phap luat néu thiéu trach nhiém dé xay ra tham nhiing, 1dng phi trong toan Cuc.

2. Céc Pho Cuc truong; Thu truong cac don vi; Chu tich Cong doa va Ban
chap hanh cac doan thé c6 trach nhiém gilp Cuc trudng to chirc thuc hién cac quy
dinh cua Nha nudc, quy ché 1am viéc cia Cuyc, theo ddi cac cdng viéc, thi hanh
cdng vu ciia can bo, cong chic thude quyén quan ly dé kip thoi phat hién, ngin
ngua cac hién tuong tham nhiing, lam dung quyén han, vi pham cac diéu can bo,
cdng chirc khong duogc 1am; cac didu cdm d6i voi can bo, dang vién.

Piéu 12. Té chirc Hoi nghi can bg, cong chire

1. Cuc truong ph01 hop v6i Ban chip hanh Cong doan, chi dao cap truong
cac don vi truc thude t6 chire Hoi nghi can bg, cong chirc mdi nam mat 1an vao dip
cudi nam hoic trude ngay 29/2 nam sau. Tham dy Hdi nghi can bg, cong chirc cua
co quan Cuyc va cia cac don vi true thude phai co it nhat 2/3 can b, cong chirc cua
co quan, don vi tham gia.

2. Ho1 nghi cén bg, cong chirc co quan Cuc va don vi tryc thude g@)m cac noi
dung sau:

a) Kiém diém viéc thuc hién Nghi quyét ciia Pang, phap luat ciia Nha nudc,
danh gia viéc thuc hién ké hoach cong tac nim qua va thao luan, ban bién phap
thuc hién ké hoach cong tdc ndm tdi cua Co quan Cuc, cua don vi truc thudce.

b) Cuc trudng, cép truong don vi truc thudc tiép thu ¥ kién dong gop, phé
binh cua can bd, cong chirc; giai dap nhing thic mic, dé nghi cta can bd, cong
chirc ngay tai hoi nghi;

¢) Ban cac bién phap cai tién diéu kién 1am viéc, nang cao doi séng cla can
b0, cong churc.

d) Ban Thanh tra nhan dan; t6 chic Cong doan béo cdo két qua hoat dong
trong nam, dé ra phuong hudng, nhiém vu hoat dong cho nim sau; bau Ban Thanh
tra nhan dan theo quy dinh cta phap luat;

d) Cacy. kién tham gia gop ¥ cua can b, cong chuc vé nhitng van dé dugc
quy dinh tai Diéu 18 ctia Quy ché nay;

e) Khen thudng ca nhan, tap thé co thanh tich céng tac trong nam.



Muc 2
TRACH NHIEM CUA CAN BQ, CONG CHU'C

Piéu 13. Quyén ciia can b, cong chirc dwge bio dam cac diéu kién
trong khi thi hanh cong vu

1. Puoc giao quyén twong xtng voi nhiém vu, cong tac.

2. Puoc bao dam cac trang thiét bi va cac diéu kién 1am viéc khac theo quy
dinh cta phap luat.

3. Puoc cung cép thong tin li€én quan dén nhiém vy, quyén han dugc giao.

4. Pugc dao tao, boi dudng nang cao trinh d6 chinh tri, chuyén man.

5. Bugc phap luat bao v¢ khi thi hanh cdng vu.

Piéu 14. Nghia vu cia can bd, cong chirc

1. Can b9, cong chire phai nghiém chinh thyc hién nghia vu cua can b9,
cong chirc dugce quy dinh tir cac Diéu 8 dén Piéu 10 va khdng vi pham nhirng viéc
d4 bi cAm tai cac Piéu tir 18 dén 20 cta Luat Can b, cong chic.

2. Can bg, cong chirc chiu trach nhiém trude phap luat, trude Cuc truong vé
viéc thi hanh nhiém vu, cong vu ctia minh.

Piéu 15. Phuc ting sw chi dao va hwéng din cia cap trén

1. Trong khi thi hanh nhiém vu, cng vu, can b, cong chirc phai phyc ting
va chiu sy huéng dan, chi dao cua nguoi phu trach tryc tlep

2. Can by, cong chirc ¢6 quyen trinh bay y Kién, d¢ xuat viéc giai quyét
nhu:ng van dé dugc phan cong khac vé6i ¥ kién chi dao cua nguoi phy trach nhung
van phai chap hanh su chi dao cua nguoi phu trach tryc tiép, ddéng thoi co quyén
bao lwu y kién va bao co 18n cip trén mot cap.

Piéu 16. Tu phé binh va phé binh.

Can by, cong chure phai tu phé binh nghiém tic, phat huy uu diém, sira chira
khuyét diém dé khong ngimg tién bo, phai thang thin phé binh, dau tranh dé xay
dung ndi bo co quan, don vi trong sach, viing manh, ké ca gop ¥ kién, phé binh
Thu trudng co quan, don vi; khi dugc yéu cau, can bd, cong chirc co trach nhiém
dong gop ¥ kién vao viéc xdy dung cac van ban, cac dé an ciia co quan, don vi.

Muc 3
NHUNG VIEC CAN BQ, CONG CHUC PHAI PUQC BIET

Piéu 17. Nhitng viéc Cuc trwéng, cip truwéong don vi thugc, tryc thujc
Cuc phai céng khai cho can b, cong chirec do minh quan ly biet

1. Chu truong, dudng 16i ciia Dang; chinh sach, phap luat cia Nha nudc lién
quan dén cong viéc ciia co quan.

2. Ké hoach cong tac hang ndm, hang quy, hang thang cua co quan.

3. Bo c4o so két, tong két thyc hién chuong trinh cdng tac cia co quan.

4. Dy toan thu, chi ngén sach nha nud6c cua co quan, ké ca phan diéu chinh

giam hodc bd sung (neu c6) d& duoc cp c6 thim quyén giao (phé duyet) va nQUOn
kinh phi khac; quyét toan ngan sach Nha nuéc dd dugc cdp co thim quyén phé



duyét; viéc thu va su dung kinh phi hoat dong hang ndm; tinh hinh quan ly tai san,
mua sam tai san va sir dung kinh phi khac theo quy dinh.

5. Quy hoach, dao tao, bd nhiém can bd, cong chirc; cac chuong trinh, dy an
Nha nude.

6. Quyét dinh giao cho cén bg, cong chuc thyc hién nhi€ém vu thanh tra
chuyén nganh theo quy dinh.

7.Ké hoagh c}lém lo dﬁyi §6ng vat chit, tjnh than cho cén bo, cong chuc; céc
bif:n phéap cai tién to chirc, 1€ 161 }ém viéc, chong tham nhiing, 1&ng phi thuc hién
tiet kiém, tinh trang quan liéu, phién ha trong co quan.

8. Cac ché @6, chinh sach lién quan dép tuyén dung, nang bac luong, ning
ngach, d¢ bat, khen thuong, ky luat, cac quyén lgi va nghia vu ctia can bd, cong
chtrc theo quy dinh ctia phap luat.

9. Céc vu viéc tiéu cuc, tham nhiing trong co quan d& dugc két ludn.

10. Két qua giai quyét khiéu nai, t6 cdo thudc tham quyén.

Pic¢u 18. Hinh thirc thdng bao cong khai dé can bd, cong chirc biét

Cuc trudng, Céip truéng cac don yi thgéc, truc thudoc Cuc th},rc hién thong
bao cho can b9, cong chirc bict nhitng van dé dugc quy dinh tai Dicu 17 trén day
bang mot trong cac hinh thac sau:

1. Niém yét tai co quan.

2. Théng bao bing vin ban guri todn thé can bg, cong chirc.

3. Cuyc trudng thdng béo cho cip trudng cac don vi thudc, truc thude Cuc va
yéu cau thong bao dén can bo, cong chuc cac don vi thude, truc thudc Cuc.

4. Guri bao cao béng vin ban cho cip uy, thong béo bang vin ban cho t6
chtrc cong doan cung cap.

5. Thong bao tai Hoi nghi can b, cong chirc hang nam.

Muc 4
NHUNG VIEC CAN BQ, CONG CHUC THAM GIA Y KIEN,
CUC TRUONG, CAP TRUONG PON VI QUYET PINH

Piéu 19. Nhitng viéc can b, cong chirc tham gia y kién truc tiép hoic
thong qua nguoi dai dién truéc khi Cuc truwong, cip truwéng don vi thude, true
thudc Cuc quyét dinh

1. Chii truong, giai phap thuc hién Nghi quyét ciia Dang, phap luat ciia Nha
nudc lién quan dén cong viéc cua Cuc, cua don vi thude, truc thudc.

2. Dy thao ké hoach cong tac hang nim cua Cuc, cua timg don vi; CAC
chuong trinh, ké hoach phan bd va sir dung ngan sach; cac chuwong trinh, ké hoach
phét trién nganh.

3. T6 chirc, phat dong phong trao thi dua.

4. B4o cao so két, tong két ciia Cuc, cua ting don vi.

5. C4c bién phap cai tién t6 chuc, 18 16i 1am viéc, thuc hanh tiét kiém, chng
lang phi, chdng tham nhiing, quan liéu, phién ha, sach nhiéu dan.



6. K& hoach tuyén dung, dao tao, boi dudng can by, cong chuc; dé bat, bd
nhiém can bg, cong chirc ciia Cuc, cua don vi.

7. Ché @, chinh sach lién quan dén quyén va loi ich ctia can bd, cong chirc.

8. Noi quy, quy ché 1am viéc caa Cuc, cua timg don vi.

Piéu 20. Hinh thire 1dy y kién tham gia gop y ciia can bd, cong chirc

1. Viéc tham gia y kién ctia CBCC duoc thuc hién thong qua cac hinh thiec:

a) Phat phiéu hoi ¥ kién truc tiép dén toan thé can bo, cong chirc;

b) Guri du thao van ban dé can bo, cong chirc tham gia ¥ kién;

c) Thdng qua Hoi nghi can bd, cong chirc hang nam;

d) Tham gia y kién truc tiép voi Lanh dao Cuc, céip trrong cac don vi thudc,
truc thudc Cuc.

2. Can bo cong chirc tham gia gép ¥ vé nhitng van dé dugc néu tai Piéu 19
Quy ché nay, néu c6 su khac nhau giita ¥ kién cua Cyc truong véi y kién tham gia
cua da s6 can bo, cong chirc thi Cuc truong giao cho Truong phong Phong T chire
- Hanh chinh tong hop bao cao tap thé Lanh dao Cuc xem xét, Cuc trurong s€ quyet
dinh trén co s¢ ¥y kién cua tap thé Lanh dao Cuc va thdng bao cho can bo, cong
chuc biét,

Muc 5 )
NHUNG VIEC CAN BQ, CONG CHUC GIAM SAT, KIEM TRA

Pi¢u 21. Nhirng viée can b, cong chire giam sat, kiém tra

1. Thyuc hién chu truong, chinh sach cua Pang va Nha nudc, ké hoach cong
tac hang nam cua Cuc, cua tirng don vi.

2. Viéc sir dung kinh phi hoat dong, chap hanh chinh sach, ché d6 quan 1y va
sir dung tai san cua Cuc, cua tirng don vi.

3. Thuc hién ndi quy, quy ché.

4. Thyc hién cac ché do, chinh sach ctia Nha nuée vé quyén va loi ich cua
can bg, cong chirec.

5. Giai quyét khiéu nai, t céo trong nd1 by Cuc, trong tung don vi.

Picéu 22. C4c hinh thire giam sat, kiém tra.

‘ Viéc giénq sat, kiém tra ctia can bo, cong chirc dbi véi nhitng van dé néu tai

bicu 21 Quy ché nay dugc thuc hién thong qua:

- Ban Thanh tra nhan dan;

- Kiém diém cong tac, phé binh va tu phé trong c4c cudc sinh hoat dinh ky
cua tung don vi,

- Tai Hoi nghi cdn bg, cong chirc hang nam.



X Chuwong Il '
DAN CHU TRONG QUAN HE VA GIAI QUYET CONG VIEC
VOI CONG DAN, CO QUAN, TO CHUC

Muc 1 )
QUAN HE VOI CONG DAN, CO QUAN, TO CHUC

Piéu 23. Huéng din giai quyét cong viée cho té chirc, cong dan

Cuc truong co6 trach nhiém t6 chuc, chi dao va kiém tra viéc niém yét cong
khai tai co quan Cuc dé céc to chtrc, cong dan biét:

1. Noi quy tiép cong dan;

2. Tiéu chuan dao dirc ciia can bo, cong chitc Cuc Théng ké;

3. C4c van ban, tai lidu can thiét khac.

Pi¢u 24. Trach nhiém trong viéc tiép cong dan, t6 chirc

1. Phong Thanh tra théng ké gitp Cuc truong t6 chirc tlep cong dan, to chuc
(sau day goi chung la céng dan) trong viéc tlep dan, g1a1 quyét khleu nai, t6 céo.
Phong Thanh tra thng k& phai phan cdng can bo, cong chic tiép cong dan céc
ngay lam viéc theo quy dinh.

2. Cuc trudng chi dao va kiém tra Phong Thanh tra théng ké trong viée giai
quyet tiép cong dan; kip thdi co nhitng bién phéap xir 1y thich hop theo tham quyén
d6i v6i nhitng can bo, cong chtrc khong hoan thanh nhiém vu, cong vu, thiéu trach
nhiém, sach nhiéu, gy phién ha, tham nhung trong viéc g1a1 quyét tiép cong dan.

3. Khi cdng dan c6 phan anh, kién nghi, khiéu nai, t5 cdo, Phong Thanh tra
théng ké co trach nhiém bao cdo Cuc truong kip thoi dé giai quyét cac phan anh,
kién nghi, khiéu nai, t6 céo theo thim quyén. Nhirng viéc khong thude tham quyén
gla1 quyét, phai thong bao dé cong dan biét. Can bo, cong chuac dugc phan cong
tiép cong dan khong duoc quan liéu, hach dich, ctra quyén, gy kho khan, phién ha
trong giai quyét cong viéc cua cong dan.

Piéu 25. Nguyén tic tiép cong dan.

1. Céc khiéu nai, to céo, phan énh, kién nghi cua coéng dan, t6 chirc phai
duge nghién ctu xur 1y va giai quyét kip thoi, dang thoi han theo quy dinh cua
phap luat. Truong hop can phai cd thoi gian dé nghién ctu giai quyét thi can bo,
cdng chirc c6 trach nhiém théng bao Kip thoi cho cong dan biét.

2. Can bg, cong chuc co trach nhiém bao vé bi mat Nha nude, bi mat cong
tac va bi mat noi dung don thu khiéu nai, t6 cdo cua cong dan theo quy dinh cua
phap luat.

3. Cén bo, cong chirc khong duoc tiép to chirc, cong dan tai nha riéng.

Muc 2 ) A
QUAN HE VOI CO QUAN CAP TREN

Pi¢u 26. Quan h¢ véi Lanh dao va co quan cép trén.
1. Cuc trudng phuc tiing su chi dao, hudng dan va chap hanh céc quyét dinh
cua La&nh dao va cua co quan cap trén.



2. Cuyc trudong kip thoi phan anh nhimg vuong maic, kho khan trong qua trlnh
thyc hién chire ndng, nhiém vu cia minh; kién nghi 1én co quan cap trén nhirng van
dé khong phl hop, can stra d6i, bd sung trong cac ché do, chinh sach, cac quy dinh
ctia phép luat va trong chi dao, diéu hanh Cua co quan cap trén,

3. Khi thiy quyét dinh cua co quan cap trén la trai phap luat thi can bg, cong
chirc phai bao cdo ngay voi nguoi ra quyet dinh; trong truong hop van phai chap
hanh quyét dinh thi phai bao céo Ién cap trén tryc tiép cua ngudi ra quyét dinh va
khéng phai chiu trach nhiém vé hau qua cua viéc thi hanh quyét dinh do.

Pi¢u 27. Tham gia déng gop ¥ kién ddi véi co quan cap trén.
Khi dugc yeu cau, Cuc truong to chire, chi dao nghién ctru, tham gia y klen

vao céc du thao vé ché do, chinh sach, vin ban quy pham phap luat do co quan cép
trén gui dén.

Piéu 28. Ché dd bao cao.

Cuc trudng to chirc, chi dao thyuc hién bao cao tinh hinh cong tac Ién co quan
cap trén theo quy dinh; d6i véi nhitng van de nay sinh vuot qua thim quyén giai
quyét thi phai bao céo kip thoi véi co quan cap trén dé xin y kién chi dao.

Noi dung bao céo 1én co quan cip trén phai khach quan, trung thuc.

Ml.!C 3 ) ]
QUAN HE VOI CAP DUOI

Piéu 29. Quan hé véi cip dudi.

1. Cuc trudng chi dao, huéng dan va kiém tra hoat dong va chiu trach nhiém
vé nhitng sai pham, khuyét diém cua cac Phé Cuc truong, cap truong cac don vi
thudc, truc thude Cuc, Trudong Poan Thanh tra, kiém tra do minh Quyét dinh va
toan thé can b, cong chirc thude quyén quan 1y, néu nhitng sai pham, khuyét diém
d6 c6 nguyén nhan tir sy chi dao, huéng dan ciia minh.

2. Cuc trudng phai thong béo cho cac Pho Cuyc trudng, cip trudng cac don vi
thudc, truc thuoc Cuc nhitng chu trueong, chinh sach, cac quy dinh cta phap luat
lién quan dén hoat dong va pham vi trach nhiém cta cac don vi. Cép truong cac
don vi thudc, trre thudc Cuc co trach nhiém phd bién lai cho can bo, cong chirc,
nguoi lao dong do minh quan ly.

Piéu 30. Cuc truéng nghién ciu, gidi quyét kip thoi cac yéu cau, kién
nghi ciia cac cip truéng don vi thude, truee thude Cuc.

1. Binh ky, hoic khi c6 d& xuit, kién nghi, Cuc trudng sip xép thoi gian tiép
va lam viéc voi céac cap truong don vi thudce, tre thude Cuc.

2. Cuc truong khuyén khich can b, cong chic thudc quyén quan 1y thuc
hién théng tin, bao cao va phan anh trung thuc, khach quan su that.

Piéu 31. Lay y kién ciia can b@, cong chirc thudc quyen quan ly.

1. Cuc truong tham khao ¥ kién ctia cac Phé Cuc truong, cap truong cac don
vi thudc, truc thudc Cuc va can b, cong chirc co lién quan trong viéc xay dung ché
d6, chinh sach, cac van ban quy pham phap luat va cac van dé khac c6 lién quan.



2. Khi can thiét, Cuc trrong cir can bo thay mat hoac truc tiép gap cép
trudng don vi thude, truc thudc Cuc va can b, cong chic dé trao ddi, nghién ciru,
giai quyét nhimg van dé cu thé cta Cuc; phai xir Iy nghiém khic nhitng can b,
cdng chire co hdi, bao cdo, phan anh khéng trung thuc, sai su that.

_ Chuong IV .
PIEU KHOAN THI HANH

Pi¢u 32. Trach nhiém thi hanh.

1. Cac don vi thudc, truc thudc Cuc; can b, cong chirc thuc hién tt Quy
ché nay s& duoc khen thuong; néu c6 hanh vi vi pham Quy ché s& bi xt 1y theo quy
dinh cua phap luat.

2. T chirc Cong doan cd trach nhiém dong vién toan thé doan vién, ngudi
lao dong chap hanh tot Quy ché; to chuc kiém tra, chi dao Ban Thanh tra nhan dan
giam sét viéc thuc hién Quy ché nay theo quy dinh cta phép luét.

3. Cép trudng cac don vi thude, truc thudc Cuc chiu trach nhiém t chirc
trién khai thuc hién Quy ché nay.

Piéu 33. Sira ddi, bo sung

Trong qua trinh thuc hién Quy ché ndy néu c6 vuéng mic, noi dung chua
phu hop, can b9, cong chuc, cac don vi co lién quan kip thoi phan anh béng van
ban vé Phong T chirc - Hanh chinh dé tong hop, trinh Cuc trudng xem xét, quyét
dinh b6 sung, stra d6i cho phil hop./.

CUC TRUONG

Nguyén _H'uy: Lwong



